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Safeguarding, Child Protection and Early Help Policy 

 

Policy Consultation and Review 

This policy is on the school website and is available on request from the school office. 

We recognise the expertise our staff gain by undertaking safeguarding training and managing 

safeguarding concerns on a daily basis. We therefore invite staff to contribute to and shape this 

policy and associated safeguarding arrangements. 

This policy is provided to all staff at induction alongside our Staff Code of Conduct. In addition, 

all staff are provided with Part 1 of the statutory guidance ‘Keeping Children Safe in Education’.  

DfE (2018)  

This policy will be reviewed in full by the Federation’s Governing Body on an annual basis. 

“Child abuse consists of anything which individuals, institutions or processes do or fail to do 

which directly or indirectly harms children or damages their prospects of safe and healthy 

development into adulthood.” 

Childhood matters: report of the National Commission of Inquiry into the Prevention of Child 

Abuse, 1997 

 

What does Safeguarding and Child Protection mean? 

 Safeguarding is what we do for all children. 

 Child Protection refers to the procedures we use for children at risk of significant harm or 

who have been harmed. 

Guiding principles for intervention to protect children 

The Centres and School will ensure that the principles identified below, many of which derive 

form the Children Act 1989, are followed by all staff: 

 All children have a right to be kept safe and protected from abuse. 

 Child abuse can occur in all cultures, religions and social classes. 

 Staff must be sensitive to the families cultural and social background. 

 Children must have the opportunity to express their views and be heard. 



 

 If there is a conflict of interests between the child and parent, the interests of the child 

must be paramount. 

 The responsibility to initiate agreed procedures rests with the individual who identifies the 

concern; and reports their concerns to the Designated Safeguarding Lead. 

 All staff must endeavour to work in partnership with those who hold parental 

responsibility for a child. 

 Information in the context of a child protection enquiry must be treated as confidential 

and only shared with those who need to know. 

 All staff should have access to appropriate and regular training  

 School management must allow staff sufficient time to carry out their duties in relation to 

child protection and safeguarding. 

 The School provides a systematic means of monitoring children known or thought to be 

vulnerable or at risk of harm. 

 The School develops and promotes effective working relationships with other agencies 

such as the Education Welfare Service, Education Psychology Service, Police and Social 

Services. 

 The School ensures that all adults within our school who have access to children or who 

have access to information, data or meetings concerning children, have been checked as 

to their suitability via their references and the Disclosure and Barring Service (DBS). 

Legislative framework 

Our school procedures for safeguarding children will be in line with the Local Authority (LA), the 

Local Safeguarding Children’s Board (LSCB). We will also refer to: 

 Department for Education Statutory Guidance “Keeping Children Safe in Education”. 

September 2018 

 Children Act 1989 and 2004 

 Working together to Safeguard Children 2015 

 United Nations Convention on the Rights of the Child 

Purpose and Aims 

The purpose of the Centres and School Safeguarding policy is to ensure every child who is a 

registered pupil is safe and protected from harm. This means we will always work to: 

 Protect children and young people at our settings from maltreatment. 

 Prevent impairment of our children’s and young people’s health or development. 

 Identify children and young people who may be in need of extra help. 

 Ensure that children and young people at our settings grow up in circumstances 

consistent with the provision of safe and effective care. 

 Undertake that role so as to enable children and young people at our settings to have the 

best outcomes. 

This policy will give clear direction to staff, volunteers, visitors and parents about expected 

behaviour and our legal responsibility to safeguard and promote the welfare of all children at out 

settings. 



 

Our settings fully recognise the contribution it can make to protect children from harm and 

support and promote the welfare of all children who are registered children at our settings. The 

elements of our policy are prevention, protection and support. 

We recognise that our safeguarding responsibilities are clearly linked to our responsibilities for 

ensuring that appropriate safeguarding responses are in place for children who are absent from 

school or who go missing from education, particularly on repeated occasions. Absence will be 

monitored. Persistently absent children and those who go missing will be discussed with the 

Designated Safeguarding Lead to identify the risk of abuse and neglect including sexual abuse 

or exploitation and to ensure that appropriate safeguarding responses have been put in place to 

reduce the risk of future harm.  

This policy applies to all children, staff, parents, governors, volunteers and visitors. 

Our Ethos 

The child’s welfare is of paramount importance. Our settings will establish and maintain an 

ethos where children feel secure, are encouraged to talk, are listened to and are safe. Children 

at our settings will be able to talk freely to any member of staff at our school if they are worried 

or concerned about something. 

Everyone who comes into contact with children and their families has a role to play in 

safeguarding children. We recognise that staff at our settings play a particularly important role 

as they are in a position to identify concerns early and provide help for children to prevent 

concerns from escalating. All staff are advised to maintain an attitude of ‘it could happen here’ 

where safeguarding is concerned. When concerned about the welfare of a child, staff members 

must always act in the best interests of the child. 

All staff and regular visitors will, through training and induction, know how to recognise 

indicators of concern, how to respond to a disclosure from a child and how to record and report 

this information. We will not make promises to any child and we will not keep secrets. Every 

child will know what the adult will have to do with any information they have chosen to disclose. 

Throughout our curriculum we will provide activities and opportunities for children to develop 

skills they need to identify risks and stay safe. This will also be extended to include material that 

will encourage our children to develop essential life skills. All staff and governors believe that 

the nursery school should provide a caring safe and stimulating environment which promotes 

the social, physical and moral development of the individual child. 

At all times we will work in partnership and endeavour to establish effective working 

relationships with parents, carers and colleagues from other agencies in line with Working 

Together to Safeguard Children (2015) and Local Safeguarding Children Board (LSCB). 

 

 

 

 



 

Roles and Responsibilities 

Role 
 

Name Contact Details 

(DSL) Designated 
Safeguarding Lead 
Dorothy Gardner 
 

Helen Chinn-Fatt hchinnfatt@dorothygardner.co.uk 

(DSL) Designated 
Safeguarding Lead 
Mary Paterson 
 

Mary Heptinstall deputy@marypatersonnurseryschool.
co.uk 

Deputy Designated 
Safeguarding Lead at 
Dorothy Gardner and 
Mary Paterson 
 

Adam Hill senco@marypatersonnurseryschool.c
o.uk 

Deputy Designated 
Safeguarding Lead 
Mary Paterson  
 

Maggie Black mblack@marypatersonnurseyschool.
co.uk 

Deputy Designated 
Safeguarding Lead 
Dorothy Gardner 
 

Jeannie 
Fernandes 

Jfernandes1@dorothygardner.co.uk 

Deputy Designated 
Safeguarding Lead 
Dorothy Gardner 
 

Rachel  rchapman@dorothygardner.co.uk 

Deputy Designated 
Safeguarding Lead 
Dorothy Gardner 
 

Carol Abernethy  cabernethy@dorothygardner.co.uk 

Executive Head teacher 
 

Novak Ivanovic eht@dorothygardnercentre.co.uk 

Named Safeguarding 
Governors  
 

Emma Sweeney 
and  
Angela Piddock 

Contact via school 

Chair of Governors Carol Foyle Contact via school 
 

 

It is the responsibility of every member of staff, volunteer and regular visitor to the school to 

ensure that they carry out the requirements of this policy and, at all times, work in a way that will 

safeguard and promote the welfare of all the children at this school, This includes the 

responsibility to provide a safe environment in which children can learn. 

 



 

The Governing Body 

The Governing Body of the settings is accountable for ensuring the effectiveness of this policy 

and our compliance with it. Although our Governing Body takes collective responsibility to 

safeguard and promote the welfare of our children, we also have two named governors, Angela 

Piddock and Emma Sweeney, who champion safeguarding across the federation settings. 

The Governing Body will ensure that:  

 the settings have identified Designated Safeguarding Lead(s) and Deputy Designated 

Safeguarding Lead(s) for safeguarding and child protection 

 The safeguarding policy is in place and is reviewed annually, is available publicly via our 

school website and has been written in line with LSCB. 

 The school contributes to inter-agency working in line with Working Together to 

Safeguard Children (2015). 

 A senior member of staff from leadership team is designated to take the lead 

responsibility for safeguarding and child protection and there are Deputy Designated 

Safeguarding Leads who are appropriately trained to deal with any issues in the absence 

of the Designated Safeguarding Lead to ensure there will always be cover for this role. 

 All staff receive a safeguarding induction and are required to read this policy and the staff 

code of conduct. 

 All staff under take appropriate child protection training that is updated annually and 

online safety training. 

 Procedures are in place for dealing with allegations against members of staff and 

volunteers in line with statutory guidance. 

 Safer recruitment practices are followed in accordance with the requirements of ‘Keeping 

Children Safe in Education’ DfE (2018). 

 The Governing Body remedy without delay any weakness in regard to our safeguarding 

arrangements that are brought to their attention. 

At each meeting the Governing Body will receive a safeguarding report. 

 

The Executive Head Teacher  

In the settings the Executive Head Teacher is responsible for: 

 Identifying a senior member of staff from leadership team to be the Designated 

Safeguarding Lead (DSL) 

 Identifying additional members of staff to act as the Deputy Designated Safeguarding 

Leads in the absence of the DSL to ensure there is always cover for the role. 

 Ensuring that the policies and procedures adopted by the Governing Body, particularly 

concerning referrals of cases of suspected abuse and neglect, are followed up by all 

staff. 

 Ensuring that all staff and volunteers feel able to raise concerns about poor or unsafe 

practice and such concerns are addressed sensitively in accordance with agreed whistle-

blowing procedures. 



 

 Liaise with the Local Authority Designated Officer (LADO) in the event of an allegation of 

abuse being made against a member of staff. 

 

Responsibilities of the Designated Safeguarding Lead (DSL) 

 To ensure all staff are familiar with settings, National and Local Authority procedures 

and guidelines for identifying and reporting abuse, including allegations of abuse 

against staff 

 To ensure all staff receive training in the above annually, including staff who are 

temporary or start mid-term 

 To be responsible for co-ordinating action and liaising with settings staff and support 

services over safeguarding and child protection issues. 

 To be aware of all children within the settings who are the subject of a Child 

Protection Plan or who are Looked After children and ensure the child’s social worker 

is informed if such children are subject to an exclusion from the setting 

 To ensure the setting is represented at child protection case conferences and that 

written reports are provided as required. 

 To follow as appropriate recommendations made by Local Safeguarding Children 

Board (LSCB) 

 To be aware of new legislation, guidance, policy and procedures in the area o 

safeguarding and child protection 

 To support and advise staff on child protection and issues generally 

 Keep written confidential records of concerns about a child even if there is no need to 

make an immediate referral 

 To ensure all records are kept confidentially and securely and separate from pupil 

records 

 To ensure an indication of further record keeping is marked in the pupil records 

 Explanations for absences for children not on the child protection register to be 

sought on the first day of absence if no explanation has been given 

 Ensure that any pupil currently on the child protection register who is absent without 

explanation for 2 days is referred to Social Services. 

 Once an incident has been reported, the DSL will consult or report any disclosures by 

making a referral to:  

 

Westminster Children’s Services Duty, Referral and Assessment Team, Telephone: 

020 7641 7669/7668 

 

 If the child is already known to Social Services, the allocated social worker or the 

named team with responsibility should be contacted. 

 A Multi Agency Referral Form (MARF) should be sent within 48 hours of the 

telephone referral 

 

 



 

Responsibilities of Staff in the School or Centre 

All staff have a responsibility to identify and report suspected abuse and to ensure the safety 

and wellbeing of the pupils in the school. In doing so they should seek advice and support as 

necessary from the DSL. 

Staff are expected to provide a safe and caring environment in which children can develop the 

confidence to voice ideas, feelings and opinions. Children should be treated with respect within 

a framework of agreed and understood behaviour. 

All staff are expected to: 

 Be able to identify signs and symptoms of abuse 

 Report concerns (including concerns about other staff/professionals) to the DSL. 

 Be aware of the relevant local procedures, guidelines and school policies. 

 Monitor and report as required on the welfare, attendance and progress of all pupils. 

 Keep clear, dated, factual and confidential records of child protection concerns.  

 Respond appropriately to disclosures from children and young people (stay calm, 

reassure without making unrealistic promises, listen, avoid leading questions, avoid 

being judgemental and keep records). 

 

Safer recruitment of staff 

The Governing Body is committed to adhering to the principle of safer recruitment when 

appointing staff taking account of the Department of Education Statutory Guidance “Keeping 

Children Safe in Education” 2018 and will observe the following safeguards: 

 The DSL will have ‘Safer Recruitment’ training and keep themselves up to date with 

changes. 

 That documentation sent out to potential candidates will make it clear that safeguarding 

and child protection is a high priority of the school and that rigorous checks will be made 

of any candidate before appointments are confirmed. 

 All applicants for direct employment at the school must complete a Westminster City 

Council application form; curricula Vitae (CV’s) are not accepted. 

 That all references will be taken up and verified by referees. 

 That a reference will always be obtained from the last employer. 

 That at an interview candidates will be asked to account for any gaps in their 

career/employment history. 

 That candidates will be made aware that all staff are subject to an enhanced DBS check, 

Disqualification by association and Prohibition from teaching checks. 

 That evidence of relevant checks will be recorded and stored in a single, central location, 

easily accessible when appropriate and necessary. 

 All new members of staff  will be given a copy of our Safeguarding and Child Protection 

Policy as part of their induction into the school and ‘Keeping Children Safe in Education’ 

Part 1 (September 2018). 

 All Governors will have a DBS check. 



 

Early Help: 

All staff should be aware of the Early Help process, and understand their role in it. If early help 

is appropriate, the designated safeguarding lead (or deputy) will generally lead on liaising with 

other agencies and setting up an inter-agency assessment as appropriate. Staff may be 

required to support other agencies and professionals in an early help assessment, in some 

cases acting as the lead practitioner. Any such cases should be kept under constant review and 

consideration given to a referral to children’s social care for assessment for statutory services, if 

the child’s situation does not appear to be improving or getting worse. (KCSIE 2018) 

Child Protection Procedures 

Children are now classified as being ‘in need’ or ‘at risk of significant harm’, depending on the 

severity of the circumstances. However, although the action carried out by social services for 

these categories or concern is different, the procedures for recording and reporting them within 

the school are the same. 

(See flow chart Appendix 1 and 2) 

Responding to disclosure and referral procedures 

If a disclosure is reported to you: 

 Ensure the child is safe and reassured. Respect their right to privacy and time to talk 

without interruption. 

 Listen to what is being said to you without pressure, judgement or horror. Do not ask 

leading questions. Always believe what the child has told you. A child who is freely 

recalling significant events should not be interrupted. 

 Reassure the child calmly and gently that they have done the right thing in telling you. Do 

not promise confidentiality. You must inform the DSL. Explain to the child that to 

safeguard them, you must pass on the information they are telling you. Tell them what 

will happen next, who you will tell and when. 

 Do not ask the child to remove any item of clothing to show you any injuries. 

 Report what has been disclosed to the DSL as soon as possible or second Safeguard 

person (deputy DSL) in her absence. 

 Record in a clear and concise way what the child has told you as soon as possible while 

it is still fresh in your mind. 

 Use actual words or sentences spoken by the child rather than an interpretation of what 

was said. 

 Specific facts relating to named people, dates, places, times and context of disclosure 

should be recorded accurately. 

 Ensure you have signed, stated who you are and dated the record. 

 If any injuries are visible, record where they are and what they look like. 

 Remember, all records must be accurate and factual and dated as you may be required 

to produce the information as evidence for any further action that may be required. 

 



 

 

A MARF referral will need to include: 

 The reason for the referral 

 Details of the child-name, address, DoB, any other agencies involved. 

 Identity. 

 Parental responsibility. 

 Ethnicity, first language, religion. 

 Any special needs of children or parents. 

 All significant/important events/incidents in child’s or family’s life. 

 Current cause for concern. 

 Details of any allegations, where, who and when. 

 Child’s current location. 

 Emotional/physical conditions 

 Whether child needs immediate protection. 

 Details of alleged perpetrator, if relevant. 

 Referrer’s relationship and knowledge of and agreement to the referral (permission 

should be sought before discussing the referral about them unless permission seeking 

may itself place a child at risk of significant harm). 

 The DSL will record the referral in the CP file, sign, date and record the name of the 

person they spoke to. 

Timing of referrals 

 Schools have no legal right to stop the child from going home at the end of the day, so it 

is vital that referrals are made as early as possible, especially if it is believed that the 

child would not be safe going home. 

 It is particularly important that ensure that any concerns about the Safeguarding and 

Protection of a child are raised as soon as possible to ensure that matters can be dealt 

with before any school holiday breaks. This is in order to safeguard the child and ensure 

systems are in place, but also to ensure that relevant staff are available to attend any 

strategy meetings, conferences or to provide reports. 

Supporting and Safeguarding 

 We have an attitude of ‘it can happen here’. 

 We recognise that a child who is abused or witnesses violence may find it difficult to 

develop and maintain a sense of self- worth. 

 We recognise that a child in these circumstances may feel helpless and humiliated. We 

recognise that a child may feel self-blame. 

 We recognise that the school may provide the only stability in the lives of children who 

have been abused or who are at risk of harm. 

 We accept that research shows that the behaviour of a child in these circumstances may 

range from that which is perceived to be normal to aggressive or withdrawn. 

 



 

Our School will support all pupils by: 

 Encouraging self-esteem and self-assertiveness whilst not condoning aggression or 

bullying. 

 Promoting a caring, safe and positive environment within the school. 

 Liaising and working with all other support services and those agencies involved in 

safeguarding children. 

 Notifying Social Services as soon as there is a significant concern. 

 Providing continuing support to a pupil about whom there have been concerns who 

leaves the school by ensuring that appropriate information is forwarded under 

confidential cover to the pupil’s new school. 

Confidentiality 

 We recognise that all matters relating to Child Protection are confidential. 

 The DSL will only disclose information to other staff on a ‘need to know’ basis. 

 All staff must be aware that they have a professional responsibility to share information 

with other agencies in order to safeguard children. 

 All staff must be aware that they cannot promise a child to keep secrets. 

 Child protection information must be sent through a secure electronic system or courier if 

required. 

 Pupil records will be hand delivered or posted when children transfer to schools within 

this L.A. If a child is going to a school in another authority the records will be sent by 

recorded safe delivery. 

 

Supporting staff (including supply staff): 

 We recognise that staff in the school who have been working with a child who has 

suffered from harm, or appears likely to suffer harm, may find the situation upsetting or 

stressful. 

 We will support such staff by providing an opportunity to talk through their anxieties with 

the DSL and to seek further support as appropriate. 

 

Allegations against staff: 

 We understand that a pupil may make an allegation against a member of staff. 

 If such an allegation is made, the member of staff receiving the allegation will 

immediately inform the DSL unless the allegation is about the DSL. 

 The head teacher on all such occasions will discuss the content of the allegation with the 

LADO (local authority designated officer) and the HR officer. 

 If the allegation made to a member of staff concerns the DSL, the member of staff must 

speak to the deputy DSL and they must contact the LA lead officer, the LADO, HR officer 

and the chair of Governors immediately. 

 The settings will follow the LA and LSCB procedures for managing allegations against 

staff, a copy of which will be readily available. 



 

 The DSL, deputy DSL or chair of Governors may ring the LADO for consultation at any 

time. 

 

Record keeping and reports 

Governors expect all staff to maintain high quality signed and dated child protection records, 

which separate fact, allegation, hearsay and opinion and which clearly indicate decisions and 

action taken. These records may in some cases be required in court proceedings. 

Governors further expect school staff to assist the Family and Children’s Services Department 

by providing information for child protection case conferences as required. 

 

Monitoring pupils on the child protection register 

Governors expect the Head to ensure that teachers monitor closely the welfare, progress and 

attendance of all pupils. Relevant and pertinent information relating to children either subject to 

a Child Protection Plan or deemed Children in Need will be provided in a timely fashion to 

Family and Children’s Services staff. 

 

Whistle blowing 

 We recognise that children cannot be expected to raise issues that worry them if they 

feel unsafe or that they will not be taken seriously or where staff fail to act in response to 

their concerns. 

 All staff should be aware of their duty to raise concerns 

 Please also see our Whistle Blowing Policy 

 

Acceptable physical intervention or restraint 

 It is against the law for staff to hit, smack or physically punish children. 

 Physical intervention may only be used as a last resort to prevent a child injuring 

themselves or hurting someone else. At all times it must be the minimal force necessary. 

 

Prevention 

We recognise that the school plays a significant part in the prevention of harm to our pupils by 

providing pupils with good lines of communication with trusted adults, supportive friends and an 

ethos of protection. 

The settings will: 

 Establish and maintain an ethos where children feel secure and are encouraged to talk 

and are always listened to. 



 

 Ensure that all children know there is an adult in the school whom they can approach if 

they are worried or in difficulty. 

 Put children’s social and emotional development at the heart of the curriculum so that 

children start to develop the skills they need to stay safe from harm. 

 

Health and Safety 

Please see our separate Health and Safety Policy.  

 

E-Safety 

Please see our separate E-Safety Policy. 

 

Types of abuse and neglect: 

Abuse: a form of maltreatment of a child. Somebody may abuse of neglect a child by inflicting 

harm, or by failing to act to prevent harm. They may be abused by an adult or adults or another 

child or children.  

Physical abuse: A form of abuse that may involve hitting, shaking, throwing, poisoning, burning 

or scalding, drowning, suffocating, or otherwise causing physical harm to a child. Physical harm 

may also be caused when a parent or carer fabricates the systems of, or deliberately induces, 

illness in a child.  

Emotional abuse: The persistent maltreatment of a child such as to cause severe and adverse 

affects on the child’s emotional development. It may involve conveying to a child that they are 

worthless or unloved, inadequate, or valued only insofar that they meet the needs of another 

person. It may include not giving the child opportunities to express their views, deliberately 

silencing them, or ‘making fun’ of what they say or how they communicate. It may feature age or 

developmentally inappropriate expectations being imposed on children. This may include 

interactions that are beyond a child’s developmental capability as well as overprotection and 

limitation of exploration and learning, or preventing a child participating in normal social 

interaction. It may involve seeing or hearing the ill-treatment of another. It may involve serious 

bullying (including cyber bullying), causing children to frequently feel frightened or in danger, or 

the exploitation or corruption of children. Some level of emotional abuse is involved in all types of 

maltreatment of a child, although it may occur alone.  

Sexual abuse: It involves forcing or enticing a child or a young person to take part in sexual 

activities, not necessarily involving a high level of violence, whether or not the child is aware of 

what is happening. The activities may involve physical contact, including assault by penetration 

(for example rape or oral sex) or non-penetrative acts, kissing, rubbing and touching outside of 

clothing. They may also include non-contact activities, such as involving children in looking at, in 

the production of, sexual images, watching sexual activities, encouraging children to behave in 

sexually inappropriate ways, or grooming a child in preparation for abuse (including via the 



 

internet). Sexual abuse is not solely perpetrated by adult males. Women can also commit acts of 

sexual abuse, as can other children.  

Neglect: The persistent failure of to meet a child’s basic physical and or psychological needs, 

likely to result in the serious impairment of the child’s health or development. Neglect may occur 

during pregnancy as a result of maternal substance abuse. Once a child is born, neglect may 

involve a parent or carer failing to: provide adequate food, clothing and shelter (including 

exclusion from home or abandonment); protect a child from physical or emotional harm or danger; 

ensure adequate supervision (including the use of inadequate care-givers); or ensure access to 

appropriate medical care of treatment. It may also include neglect of, or unresponsiveness to, a 

child’s basic emotional needs.  

As part of our normal daily routine, we are recording children’s development but we need a clear 

understanding of the signs that may indicate a child is being abused.  

Some possible indicators of abuse: 

Neglect 

 Poor personal hygiene 

 Inappropriate clothing 

 Frequent minor illnesses 

 Failure to keep appointments or carry out treatment e.g. wearing glasses 

 Hungry/thirsty 

 Late collection/frequent absences 

 Thinness/ obesity 

 Minor scratches etc   

 Lack of supervision/care 

 

Physical abuse:  

 

 Bruising/marks – abusive bruises often occur in soft parts of the body such as the abdomen, 

cheeks, back or buttocks. They often occur in clusters and may bear the imprint of a hand or 

implement.  

 Burns  

 Cowering from adults 

 Withdrawn 

 Aggressive acting in play  

 Unexplained injuries/improbably explanation of injuries 

 Reoccurring injuries  

 Frequent absences from school  

 

 

 

 

 



 

Sexual abuse: 

 

 Change in behaviour  

 Psychosomatic illnesses 

 Explicit sexual play or conversation 

 Inappropriate behaviour towards adults  

 Genital bruising 

 Reoccurring urinary infections  

 Excessive masturbation  

 Child abusing other children 

 Disclosure by child 

 Disclosure by others  

 

Emotional abuse: 

 

 Inappropriate attention seeking/excessive need for praise/time 

 Avoiding adult contact 

 Difficulty adjusting/joining in 

 Child has low self-esteem 

 Over protected  

 Inappropriate parental behaviour e.g. denigrating achievement 

 Always miserable 

 Inconsistent care 

 Child consistently not pleased to see parent   

 

 

Specific safeguarding issues 

 

Bullying 

 

Bullying is a safeguarding and child protection issue. Please see the behaviour and anti-bullying 

policies.  

 

Peer on peer abuse 

 

Children can abuse other children. This is generally referred to as peer on peer abuse and can 

take many forms. This can include (but is not limited to) bullying (including cyberbullying); 

sexual violence and sexual harassment; physical abuse such as hitting, kicking, shaking, biting, 

hair pulling, or otherwise causing physical harm; sexting and initiating/hazing type violence and 

rituals (KCSIE, September 2018). 

 

 



 

Domestic abuse 

The cross-government definition of domestic violence and abuse is; 

any incidence or pattern of incidence of controlling, coercive, threatening behaviour, violence or 

abuse of those 16 and over who are, or have been, intimate partners or family members 

regardless of gender or sexuality. The abuse can encompass, but is not limited to;  

 Psychological 

 Physical  

 Sexual 

 Financial 

 Emotional 

Exposure to domestic abuse and/violence can have a serious, long lasting emotional and 

psychological impact on children. In some cases, a child may blame themselves for the abuse 

or may have had to leave the family home as a result. Domestic abuse affecting young people 

can also occur within their personal relationships, as well as in the context of their home life. 

Homelessness 

Being homeless or being at risk of becoming homeless presents a real risk to a child’s welfare. 

The designated safeguarding lead (and any deputies) should be aware of contact details and 

referral routes in to the Local Housing Authority so they can raise/progress concerns at the 

earliest opportunity. Indicators that a family may be at risk of homelessness include household 

debt, rent arrears domestic abuse and anti-social behaviour, as well as the family beings asked 

to leave a property. Whilst referrals and or discussion with the Local housing Authority should 

be progressed as appropriate, and in accordance with local procedures, this does not, and 

should not replace a referral into children’s social care where a child had been harmed or is at 

risk of harm. 

The Homelessness Reduction Act 2017 places a new legal duty on English councils so that 

everyone who is homeless or at risk of homelessness will have access to meaningful help 

including an assessment of their needs and circumstances, the development  of a personalised 

housing plan, and work to help them retain their accommodation of find a new place to live. The 

following factsheets usefully summarise the new duties: Homeless Reduction Act Factsheets. 

The new duties shift focus to early intervention and encourage those at risk to seek support as 

soon as possible, before they are facing a homelessness crisis. 

Sexual exploitation 

Sexual exploitation (CSE) involves exploitative situations, context and relationships where 

young people receive something (for example food, accommodation, drugs, alcohol, gifts, 

money, or in some cases, simply affection) as a result of engaging in sexual activities. Sexual 

exploitation can take many forms ranging from the seemingly ‘consensual’ relationship where 

sex is exchanged for affection or gifts, to serious organised crime by gangs and groups. What 

marks out exploitation is an imbalance of power in the relationship. The perpetrator always 

holds some kind of power over the victim, which increases as the exploitative relationship 

develops. The sexual exploitation involves varying degrees of coercion, intimidation or 



 

enticement, including unwanted pressure from peers to have sex, sexual bullying including 

cyberbullying and grooming. However, it is also important to recognise that some young people 

who are being sexually exploited do not exhibit any external signs of this abuse. 

Child trafficking 

Schools need to have in place a clear system for requesting proof that parents/carers are who 

they say they are and for confirming who has parental responsibility. 

 When parents apply for a place at the settings they must give us the child’s long birth 

certificate or passport, the one that includes parents names. This must be an original copy, 

not a photocopy.  

 At the same time, they must also provide proof of their address e.g. a tenancy agreement, a 

bank statement, or utility bill (no more than 4 months old). 

 If parents are separated and a court order is in place re residency and contact 

arrangements, then we must take and retain a copy of the original court order. 

 

 

Female Genital Mutilation (FGM) 

Female Genital Mutilation (FGM) comprises all procedures involving partial or total removal of 

the external female genitalia or other injury to the female genital organs. It is illegal in the UK 

and is a form of child abuse with long-lasting harmful consequences. Professionals in all 

agencies and individuals in relevant communities need to be alert to the possibility of a girl 

being at risk of FGM or already having suffered FGM. 

 

Mandatory reporting duty (FGM) 

Section 5b of the Female Genital Mutilation (FGM) Act 2003 (as inserted by section 74 of the 

then Serious Crime Act 2015) places a statutory duty upon teachers along with regulated health 

and social care professionals in England and Wales, to report to the police where they discover 

(either through disclosure by the victim or visual evidence) that FGM appears to have been 

carried out on a girl under 18. Those failing to report such cases will face disciplinary sanctions. 

It will be rare for teachers to see physical evidence and they should not be examining pupils or 

students, but the same definition of what is meant by “to discover that an act of FGM appears to 

have been carried out” is issued for all professionals to whom this mandatory reporting duty 

applies.  

 

Faith abuse 

 

Child abuse related to belief includes inflicting physical violence or emotional harm on a child by 

stigmatising or labelling them as evil or a witch.  

 

 

 

 



 

Radicalisation 

 

Protecting children from the risk of radicalisation should be seen as part of schools wider 

safeguarding duties, and is similar in nature to protecting children from other forms of abuse. 

During the process of radicalisation, it is possible to intervene to prevent vulnerable people 

being radicalised.  

 

Radicalisation refers to the process by which a person comes to support terrorism and forms of 

extremism. There is no single way of identifying an individual who is likely to be susceptible to 

an extremist ideology. It can happen in many different ways and settings. Specific background 

factors may contribute to vulnerability which are often combined with specific influences such as 

family, friends, or online, and with specific needs for which an extremist or terrorist group may 

appear to provide an answer. The internet and the use of social media in particular has become 

a major factor in the radicalisation of young people. As with managing other safeguarding risks, 

staff should be alert to changes in children’s behaviour which could indicate that they are in 

need of help or protection.  School staff should use their professional judgment in identifying 

children that might at risk of radicalisation and act proportionately which may include making a 

referral to the Channel Programme. 

 

 

Prevent 

 

From the 1st of July 2015 specific authorities, including all schools as defined in the summary of 

this guidance, are subject to a duty of section 26 of the Counter-Terrorism Security Act 2015 

(“the CTSA 2015”), in the exercise of their functions, to have “due regard to the need to prevent 

people from being drawn into terrorism”. This duty is known as the Prevent duty. It applies to a 

wide range of public-facing bodies. Bodies to which the duty applies must have regard to 

statutory guidance issued under section 29 of the CTSA 2015 (“the Prevent guidance”). 

Paragraphs 57-76 of the Prevent guidance are concerned specifically with schools (but also 

cover childcare).  

 

The statutory Prevent guidance summaries the guidance on schools in terms of 4 general 

themes: risk assessment, working in partnership, staff training and IT policies. WCC Prevent 

contact: Mark Charmers (September 2017) mcharmers@westminster.gov.uk.  

 

In the settings this may occur through children verbalising, witnessing or hearing radicalised or 

extreme views, video footage, or by being deliberately forced to listen to extreme views.  

 

Children with special educational needs and disabilities 

Governors recognise that children with special educational needs may be especially vulnerable 

to abuse and expect staff to take extra care to interpret correctly apparent signs of abuse or 

neglect. Indications of abuse will be reported as for other pupils. The designated safeguarding 

lead will work with a special educational needs co-ordinator to identify pupils with particular 
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communication needs and to ensure clear guidance is available for staff in relation to their 

responsibilities when working with children with intimate care needs.  

 

This child protection policy should be read in conjunction with other relevant school 

policies such as behaviour, nappy changing and personal care, missing child and race, 

diversity and anti-discrimination policies. 

 

 

Approved by the FGB – September 2018 

Review date: September 2019 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

Appendix 1: Late collection or failure to collect children. 

 Ensure child feel secure. Reassure and explain that you are making contact with 

parent/carer. 

 Follow usual procedure to contact parents/carers, using home and emergency contact 

numbers and leaving messages where appropriate. Give the setting number clearly and 

your name. 

 Ensure that there are two members of staff who will remain at the setting until the child is 

collected. 

 If you have received clear information about the parent/carer’s delay and know that they 

are on their way to the setting you may not need to take any other action until they arrive. 

 If, however, you have not had contact from the parent/carer or emergency contact by 

6.30pm contact Social Services on 020 7641 7560 (Duty and Assessment Team). Take 

advice from Social Services about the next action. 

NB 

 If there have been any concerns about the child or family contact social services (named 

social worker or duty desk) after 30 minutes delay. (Current contact details are located in 

children’s personal files and on the contacts which are held by the Office Staff and also by 

Helen at DG). 

 This action may be taken at 5.30 for a child who does not attend the extended day session. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

Appendix 2: Contact Details: 

 

Duty and Assessment Team: 020 7641 4059 

Safeguarding in Education Officer – Hilary Shaw  

07817365519 / 020 7598 4876 

hilaryshaw@rbkc.gov.uk 

 

LADO – 020 7641 7668 

LADO@westminster.gov.uk 

 

If no Child Protection Advisers available contact:  

Kembra Healy: Safer Organisation Manager and Local Authority Designated Officer (LADO) Tel: 

07823 532 538   

kembra.healy@rbkc.gov.uk 

 

Prevent Strategy – Mark Chalmers 020 7641 6032 

mchalmers@westminster.gov.uk 

 

Tri-borough FGM – Gourita Gibbs 020 7641 1610 

ggibbs@westminster.gov.uk 

 

Chair of Governors – Carol Foyle 07852101492 
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